Quality in Play assessment application form
Please complete this form and return it to Play England, with all documents listed in the pre-assessment checklist.
Name of provider
	     


Ofsted registration number (if applicable)

	     


Name of contact person

	     


Name of senior worker on site (if different)

	     


Phone                                                              Fax

	     
	     


Email

	     


Contact address for post

	     
Postcode      


Site location address (if different from contact address above)
	     
Postcode      


Type of provision: 

 FORMCHECKBOX 
voluntary

 FORMCHECKBOX 
local authority

 FORMCHECKBOX 
private 

 FORMCHECKBOX 
other 

Brief description of your site and the services provided
	     


Are you a Play England member? 

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No



If yes, please list the type of membership and your membership number:  

	      


Would you like any of sections of your portfolio to be assessed for an excellence award?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No



If yes, which of the three sections would you like to have assessed?  

 FORMCHECKBOX 
 The play environment

 FORMCHECKBOX 
 The organisational framework

 FORMCHECKBOX 
 The wider context

Confirmation
I confirm that we are committed to the Quality in Play process and that our site is ready for an assessment visit.

	Signed                                                                    Date

                                                                                

	Print name                                                             Position




Planning your visit:

Days of week and times when the following are on site/available:

	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat

	Number of staff members available on site each day
	     
	     
	     
	     
	     
	     

	Times of day when above staff are on site

	     
	     
	     
	     
	     
	     

	Number of children usually on site each day

	     
	     
	     
	     
	     
	     

	Times of day when children are usually on site
	     
	     
	     
	     
	     
	     

	Times of day when management will be available

	     
	     
	     
	     
	     
	     

	Times when parents are available for comments
	     
	     
	     
	     
	     
	     

	Suggested best times to visit site (i.e. when children are engaged in play, peak times)
	     
	     
	     
	     
	     
	     


Optional – please detach pages 4-5 if not applicable for your provision
Quality in play – excellence award application

Providers have the option of putting themselves forward for an excellence award. This is completely separate from the mandatory work for the Quality in Play certificate and may be awarded for one or more of the three main sections of the Quality in Play manual (the play environment, the organisational framework and the wider context).

The award can only be achieved if the provider is also in receipt of Quality in Play standard accreditation. The excellence award will last for the accredited period of two years.

To gain this award you must tell the story of how and why your provision is doing something really special in each of the quality areas in the relevant section/s. For example, if you apply for an award under the wider context section, you should describe how you are achieving excellence in quality areas 8 – 11. You can do this in a written narrative, but we will welcome photos and audio-visual materials as well.

If you complete this section we will notify the assessor who will be visiting your provision. They will pay particular attention to the relevant section on their visit and ask to see any relevant evidence mentioned in your story. They will make a recommendation, which will be sent to the accreditation panel.

If granted, the excellence award will be a secondary certificate along side your Quality in Play certificate. We may also ask to share your story to promote good practice via the website, newsletters or training materials.

If you would like to apply for an excellence award, please complete the form and return it to the Quality in Play office along with your application for assessment and essential checklist materials. 

If sending photos or other materials, please be sure to include with them the name of your provision and your contact details. Please send registered/recorded.

Quality in Play Excellence Award

Name of provision

	     



Contact name 

	     



Phone (landline)
	     



Mobile
	     



Email
	     



Which section(s) are you applying for?

 FORMCHECKBOX 
 The play environment

Quality areas 1 – 3

 FORMCHECKBOX 
 The organisational framework

Quality areas 4 – 7

 FORMCHECKBOX 
 The wider context

Quality areas 5 – 11

On a separate sheet, please describe how your provision is doing something special in each of the areas in the section you are applying for.

· Please be sure to note the name of your provision on all extra sheets.
· Please mention if you are attaching other materials (photos, CDs, etc) and ensure that all enclosures are clearly labelled.
· Pleas confirm below that you have read and agree to the use of your story and that you have the relevant permission from children and families.

	Signed                                                                    Date

                                                                                     

	Print name                                                             Position

                                                                                             


Quality in Play assessment application checklist

Before applying for assessment, check your portfolio to make sure you have:

 FORMCHECKBOX 
  dated your written policies, procedures and reviews

 FORMCHECKBOX 
  dated your assessment sheets

 FORMCHECKBOX 
  dated ‘fully met’ in all eleven quality areas 

 FORMCHECKBOX 
  clearly referenced all your evidence

 FORMCHECKBOX 
  cross-referenced areas in other quality areas or kept elsewhere

 FORMCHECKBOX 
  provided a balance of evidence across all quality areas

 FORMCHECKBOX 
  ensured confidentially by removing personal details from portfolio evidence

 FORMCHECKBOX 
  kept copies of the key documents you will send with the pre-assessment

      checklist

 FORMCHECKBOX 
  packaged your application and checklist materials neatly and securely 

 FORMCHECKBOX 
  sent the application and pre-assessment documents by recorded or

      registered delivery

 FORMCHECKBOX 
  posted them in good time to arrive at Play England before the given 

      deadline.
Once completed, please send your application documents to:

Quality in Play Programme Manager

Play England

8 Wakley Street

London EC1V 7QE 
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